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Katrina Sloan-Bosie

Public Facities

DATE 8/24/2022

ITEM Center Point Gas Kill

INVOICE # 2042701

AMOUNT OF REQUEST $5,100.00

FUND  FUND  FUND  

COST CENTER  COST CENTER  COST CENTER  

GL  ACCOUNT  GL  ACCOUNT  GL  ACCOUNT  

BUS AREA  BUS AREA  BUS AREA  

INT ORDER  INT ORDER  INT ORDER  

BFY  BFY  BFY  

GRANT #  GRANT #  GRANT #  

AMOUNT ($) AMOUNT ($) AMOUNT ($)  

FUNDING 

APPROVAL  

FUNDING 

APPROVAL  

FUNDING 

APPROVAL

 

REQUESTED BY: Frankie Bannister DATE 8/25/2022

FUNDING BY: DATE

Additional Comments

FUNDING REQUEST - MISCELLANEOUS ITEMS

BENEFITTING DIVISION:

Miscellaneous Registration Liquidation

FUNDING REQUEST MADE ON 

BEHALF OF:

DocuSign Envelope ID: 91E5589B-F5D3-4F66-A16A-FAFC68AACCDD

3200030002

3200

32000077-2019

5030

$5,100.00

8/26/2022

FY-2023

EZ3200077-19

522430
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wpd17\alxroute.sht 

CITY OF HOUSTON HOUSING & COMMUNITY DEVELOPMENT DEPARTMENT
 

RECORD OF CONCURRENCE FOR APPROVAL 

 

SUBJECT: 

 Center Point Payment for Gas Kill at 3200 N 

MacGregor 

DATE SUBMITTED TO COH 

(COMPLETE): 

8/24/22 

 

CONTRACT #/ P.O 

FUNDING SOURCE: 

#4500335442 

ONBASE DOC ID:  

#2042701 

EXPLANATION:  Center Point Payment for 3200 N MacGregor in the amount of $5100.00 for Gas Kill 3200 N MacGregor.  
 

      For wire payments, initial in the box to state that the wiring instructions provided in the payment package have been verbally 
verified. 

ORIGINATOR/  

RELATIONSHIP MANAGER  

 

Katrina Sloan-Bosie 
832-394-6287 

Rupa Sen 
832-394-6217 

 

DATE ORIGINATED 

 

8/24/22 

PERSON TO CONTACT FOR 

DETAILS/ CONTACT'S NUMBER 

 

Katrina Sloan-Bosie 
832-394-6287 

Rupa Sen 
832-394-6217 

 

AMOUNT OF PAYMENT: 

 

Retainage $0.00 

Total Requested $5100.00 

ROUTING 

SEQUENCE 

APPROVING AUTHORITY SIGNATURE DATE COMMENTS 

1. 

 

 Rupa Sen 

Real Estate Manager 

   

2. 

 

Ana Martinez 

Deputy Assistant Director 

   

3. Director or Acting Director (if 
required) 

  *If payment submitted/resubmitted 

over 45 days and all travel requires 

Director or Deputy Director Signature 

4. Finance    
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City of Houston Housing and Community Development 
 

Admin. Purchase Order or Miscellaneous Payment Request 
 

Vendor: Center Point Energy  

Ordinance-2021-66 

Purchase Order: #4500335442 

Payment Amount:  $5,100.00 

Date Invoice Received by City of Houston: 8/24/22 
 

 
By signature below, I certify a full understanding of my accountability for having performed the 
following procedures and do not expect them to be validated again. I certify that all items were 
received or services were rendered. 
 
• Confirmed that all invoice(s) are attached. 
• Confirmed that all invoices are in compliance with OMB Super Circular.  
• Confirm that all required documentation is included with this request. 
 
 
 
Project Manager Name:  
 
Project Manager Signature: __________________ 
 
Date:  8/24/22 
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Rupa Sen
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CITY OF HOUSTON 

HOUSING AND COMMUNITY DEVELOPMENT DEPARTMENT

FINANCIAL SERVICES SECTION
Request for Payment

CONTRACTOR: PROJECT TITLE: GRANT NUMBER: VENDOR NUMBER:

Center Point Energy 3200 N MacGregor

MAILING ADDRESS:

AMOUNT AMOUNT

Program Activity REQUESTED APPROVED

$5,100.00

 

TOTAL 5,100.00$                  $

We hereby certify that the above-mentioned goods and services have been received, that the quantity , quality and price thereof have been verified and that they were for use solely on the 

project and contract shown.

PREPARED BY:________Anne Gatling Haynes_______________________________________________________________AKatrina Sloan-Bosie DATE:__________________________8/24/2022

AGENCY EXECUTIVE DIRECTOR SIGNATURE:_______________________________________________________________ DATE:__________________________

HCDD PROJECT MANAGER: DATE: __________________________

HCDD/HOPWA ADMINISTRATIVE MANAGER:___________________________________________________ DATE: __________________________

HCDD FINANCIAL SERVICES SECTION:____________________________________________________________ DATE:__________________________

Center Point Payment for Gas Kill 3200 N MacGregor
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        Customer Info:
BP#

Zip

RE:

W/O #

11802186-4

Send a copy of this invoice along with the check. Charges good for 30 days from date of invoice.

City: 

Address:

832-596-5115

City of Houston

77004

Cap/Kill

TX

rupa.sen@houstontx.gov

CenterPoint Energy

Attn: Business Process 

State

Heather Kisla

Description                                    Total

713-207-4328Phone: 

Charge

Zones:

If you have any questions concerning this invoice, please contact coordinator at number above. 

Please make payable to:

P.O. BOX 2883

Qty / Ftg

Fax/Email:

Thank you for using natural gas.

$5,100.00

0.00

0.00

0.00

0.00

TOTAL

Make all checks payable to: CenterPoint Energy 

0.00

8/17/22

Houston,Texas 77252-2883

Name: 

0.00

Gas Coordinator:

Houston

Phone:

5,100.00Cap/Kill - 17 risers $300/ea. 5,100.00

0.00

3200 N MacGregor Way

Payment is required prior to release of construction work order

1

MAIL PAYMENT TO THE ABOVE ADDRESS.

INVOICE
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Please follow these steps to make an online payment for your 

GAS KILL / ABANDON  
 

1. Go to www.centerpointenergy.com   
2. Click Sign in: 

 
3. Click on pay as guest: 

 
4. Enter account info: 

 
 

 
*Important* do not use your gas bill account # & do not copy/paste from these instructions 

to the web page 
 

Enter account#: 11802186-4 
Enter house#: 3200 

 
 
 
 

 
5. On the Payment Method tab, follow the payment prompts the balance will show $0.00, enter 

payment of $300 on other amount. 
WE DO NOT ACCEPT AMERICAN EXPRESS 

 
 
 

Please email me your confirmation number so I may create your Work Order. 
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http://www.centerpointenergy.com/
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Due to unforeseen circumstances for CDBG DR-17 3200 MacGregor Buyout a miscellaneous payment for 
CenterPoint Energy in the amount of $5,100.00 to “Cap/Kill’ energy connections at the MacGregor Property. 
Contract 4600016319 was approved by City Council to pay up to $6,269,500.00 for this project. However, the 
contract ended before the CenterPoint Energy payment was requested and could not be processed using the 
previously mentioned City Council approved contract. Additionally, the HCD Procurement process was not 
followed because the expenses have already been incurred. Shown below is language from Rupa Sen’s email 
providing additional information surrounding this miscellaneous request.   
 
NOTE from Rupa Sen HCD Relationship Manager - We acquired 3200 McGregor last year and had a lease with the 

previous owner which has expired. We attempted to enter into a short-term agreement so bills can be paid. A PO 

if $50k was going to be set up but I did not go through with as he wanted “ 10K for his legal expenses”. This was 

not brought up at the outset. Since then, Kevin Wood has not been cooperating with the City and has not fulfilled 

his obligations under the lease. Got legal to look into it. Since the  SAP was set up to pay him/ title company I am 

in a quandary. 

To:   Krupa Desai, Division Manager  
                 Housing and Community Development 
 

From:  Mary Owens, Admin Manager  
                 Housing and Community Development  
 
 

  
  

Date: August 24, 2022 

 

Subject:  CDBG DR-2017 3200 MacGregor Buyout (4600016319)  
                  Miscellaneous Payment for CenterPoint Energy  

Interoffice 
Correspondence 

DocuSign Envelope ID: 5F2EF85A-D68D-4EAF-8231-490763832248DocuSign Envelope ID: 91E5589B-F5D3-4F66-A16A-FAFC68AACCDDDocuSign Envelope ID: 34E14151-9197-4F8D-B5D3-B7B7913AD687



Certificate Of Completion
Envelope Id: 5F2EF85AD68D4EAF8231490763832248 Status: Completed

Subject: Please DocuSign: 3200 N MacGregor-Concurrence for the Payments With Retainage Updated 8.24.22.d...

Source Envelope: 

Document Pages: 180 Signatures: 8 Envelope Originator: 

Certificate Pages: 2 Initials: 0 Katrina Sloan-Bosie

AutoNav: Enabled

EnvelopeId Stamping: Enabled

Time Zone: (UTC-06:00) Central Time (US & Canada)

611 Walker St.

HITS

Houston, TX  77002

Katrina.Sloan-Bosie@houstontx.gov

IP Address: 107.138.203.34 

Record Tracking
Status: Original

             8/25/2022 2:09:43 PM

Holder: Katrina Sloan-Bosie

             Katrina.Sloan-Bosie@houstontx.gov

Location: DocuSign

Security Appliance Status: Connected Pool: FedRamp

Storage Appliance Status: Connected Pool: City of Houston IT Services Location: DocuSign

Signer Events Signature Timestamp
Rupa Sen

Rupa.Sen@houstontx.gov

Real Estate Manager

City of Houston IT Services

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 108.82.218.182

Sent: 8/25/2022 2:23:16 PM

Viewed: 8/25/2022 2:32:11 PM 

Signed: 8/25/2022 2:33:02 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Ana Martinez

ana.patino-martinez@houstontx.gov

Deputy Asst.Director

City of Houston IT Services

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 204.235.229.248

Sent: 8/25/2022 2:33:06 PM

Viewed: 8/25/2022 3:55:28 PM 

Signed: 8/25/2022 3:56:04 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Frankie Bannister

frankie.bannister@houstontx.gov

City of Houston IT Services

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 98.195.112.129

Sent: 8/25/2022 5:29:39 PM

Viewed: 8/25/2022 6:25:09 PM 

Signed: 8/25/2022 6:25:14 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

DocuSign Envelope ID: 91E5589B-F5D3-4F66-A16A-FAFC68AACCDDDocuSign Envelope ID: 34E14151-9197-4F8D-B5D3-B7B7913AD687



Carbon Copy Events Status Timestamp
hcdaccountspayable

hcdaccountspayable@houstontx.gov

Meshanda Phillip

Meshanda.Phillip@houstontx.gov

Krupa Desai

Krupa.Desai@houstontx.gov

Frankie Bannister

Frankie.Bannister@houstontx.gov

City of Houston IT Services

Signing Group: HCD Accounts Payable Processors

Security Level: Email, Account Authentication 
(None)

Sent: 8/25/2022 5:29:40 PM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 8/25/2022 2:23:16 PM

Certified Delivered Security Checked 8/25/2022 6:25:09 PM

Signing Complete Security Checked 8/25/2022 6:25:14 PM

Completed Security Checked 8/25/2022 6:25:14 PM

Payment Events Status Timestamps

DocuSign Envelope ID: 91E5589B-F5D3-4F66-A16A-FAFC68AACCDDDocuSign Envelope ID: 34E14151-9197-4F8D-B5D3-B7B7913AD687



Certificate Of Completion
Envelope Id: 91E5589BF5D34F66A16AFAFC68AACCDD Status: Completed

Subject: Center Point 2042701.xls, 3200_N_MacGregor-Concurrence (4).pdf

Source Envelope: 

Document Pages: 183 Signatures: 1 Envelope Originator: 

Certificate Pages: 2 Initials: 1 Frankie Bannister

AutoNav: Enabled

EnvelopeId Stamping: Enabled

Time Zone: (UTC-06:00) Central Time (US & Canada)

611 Walker St.

HITS

Houston, TX  77002

Frankie.Bannister@houstontx.gov

IP Address: 98.195.112.129 

Record Tracking
Status: Original

             8/25/2022 6:39:45 PM

Holder: Frankie Bannister

             Frankie.Bannister@houstontx.gov

Location: DocuSign

Security Appliance Status: Connected Pool: FedRamp

Storage Appliance Status: Connected Pool: City of Houston IT Services Location: DocuSign

Signer Events Signature Timestamp

Mary Owens

Mary.Owens@houstontx.gov

City of Houston IT Services

Signing Group: HCD Disaster Recovery – Budget 

Team
Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 70.139.226.136

Sent: 8/25/2022 6:42:07 PM

Viewed: 8/26/2022 7:20:34 AM 

Signed: 8/26/2022 7:24:25 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp
Frankie Bannister

frankie.bannister@houstontx.gov

City of Houston IT Services

Security Level: Email, Account Authentication 
(None)

Sent: 8/26/2022 7:24:27 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 8/25/2022 6:42:08 PM

Certified Delivered Security Checked 8/26/2022 7:20:34 AM

DocuSign Envelope ID: 34E14151-9197-4F8D-B5D3-B7B7913AD687



Envelope Summary Events Status Timestamps
Signing Complete Security Checked 8/26/2022 7:24:25 AM

Completed Security Checked 8/26/2022 7:24:27 AM

Payment Events Status Timestamps

DocuSign Envelope ID: 34E14151-9197-4F8D-B5D3-B7B7913AD687



Certificate Of Completion
Envelope Id: 34E1415191974F8DB5D3B7B7913AD687 Status: Completed

Subject: VENDOR PAYMENT 1901037036 2042701 CENTER POINT ENERGY

Source Envelope: 

Document Pages: 189 Signatures: 3 Envelope Originator: 

Certificate Pages: 2 Initials: 0 Frankie Bannister

AutoNav: Enabled

EnvelopeId Stamping: Enabled

Time Zone: (UTC-06:00) Central Time (US & Canada)

611 Walker St.

HITS

Houston, TX  77002

Frankie.Bannister@houstontx.gov

IP Address: 98.195.112.129 

Record Tracking
Status: Original

             8/26/2022 7:47:47 AM

Holder: Frankie Bannister

             Frankie.Bannister@houstontx.gov

Location: DocuSign

Security Appliance Status: Connected Pool: FedRamp

Storage Appliance Status: Connected Pool: City of Houston IT Services Location: DocuSign

Signer Events Signature Timestamp
Frankie Bannister

frankie.bannister@houstontx.gov

City of Houston IT Services

Security Level: Email, Account Authentication 
(None) Signature Adoption: Pre-selected Style

Using IP Address: 98.195.112.129

Sent: 8/26/2022 7:49:55 AM

Viewed: 8/26/2022 7:50:07 AM 

Signed: 8/26/2022 7:50:09 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Meshanda Phillip

Meshanda.Phillip@houstontx.gov

City of Houston IT Services

Signing Group: HCD Accounts Payable 

Managers/Approvers

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 73.183.187.164

Sent: 8/26/2022 7:50:11 AM

Viewed: 8/26/2022 8:47:05 AM 

Signed: 8/26/2022 8:47:09 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Helen Lee

Helen.Lee@houstontx.gov

City of Houston IT Services

Signing Group: Controller Invoice Posting

Security Level: Email, Account Authentication 
(None)

Signature Adoption: Pre-selected Style

Using IP Address: 99.23.3.80

Sent: 8/26/2022 8:47:11 AM

Viewed: 8/26/2022 8:53:40 AM 

Signed: 8/26/2022 8:55:38 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp

Agent Delivery Events Status Timestamp

Intermediary Delivery Events Status Timestamp



Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp
Frankie Bannister

frankie.bannister@houstontx.gov

City of Houston IT Services

Security Level: Email, Account Authentication 
(None)

Sent: 8/26/2022 8:55:41 AM

Electronic Record and Signature Disclosure: 
      Not Offered via DocuSign

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 8/26/2022 7:49:55 AM

Certified Delivered Security Checked 8/26/2022 8:53:40 AM

Signing Complete Security Checked 8/26/2022 8:55:38 AM

Completed Security Checked 8/26/2022 8:55:41 AM

Payment Events Status Timestamps


	SRO
	OA_1
	OA_2

		2022-08-26T07:10:28-0700
	Digitally verifiable PDF exported from www.docusign.com




